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yeiyru «IIpempocraienie nHGOpMAIIMK O peak3aiyy MPOrpaMM JOMIKOIBHOTO, HAYaIbHOTO
00111eT0, OCHOBHOTO O0IIETO, CpeIHEro (MIOTHOT0) 00IIero 00pa3oBaHus, a TAKKE
JIONIOJTHUTEIBHBIX 00IIe00Pa30BaTEIbHBIX TPOTPAMM, OKa3bIBAEMOM

MYHHUIHMNAJIbHBIM AaBTOHOMHBIM 00111€00Pa30BaTEIbLHBIM YUpPeKIeHUueM
«Cpennsisi 001eo0pa3zoBarejibHas MKoJa Ne 93 ¢ yriiy0/1eHHbIM U3yYeHHeM

OTACJIbHBIX IIPEIMETOB)»
I. O01mme mostoxeHUst

1.1. IIpeamer peryaupoBaHus perjiamMeHTa.

Hacrosimuii ~ permamMeHT — yCTaHAaBIMBAeT  IMOPAJOK  IPENOCTaBIECHUS  YCIYTH
«[IpenocraBinenne wWHPOPMALMKU O peanu3ali B 00pPa30BAaTENbHBIX MYHHIIMIATBHBIX
YUPEKACHUAX MPOrpamMM JOLIKOIBHOTO, HayaJbHOIO OOIIEro, OCHOBHOTO OOILEro, CpeaHero
(mostHOTO) O0MIET0 0Opa30BaHus, a TAKXKE JONOTHUTEIBHBIX 001Ie00pa30BaTEIbHBIX IporpaMm"
Ha TeppuTopuu roposaa Kemepono (nanee - Pernamenr) u ctaniapt e€ npeJocTaBiIeHusI.

1.2. VYcayra «lIpemocraBienne wHGOpMAIMU O peaau3aldd B 00pa30BaTEIbHBIX
MYHULUNAIBHBIX YUPEKACHUAX IMPOrpaMM JIOIIKOJBHOIO, HAyaJIbHOTO OOIIEro, OCHOBHOI'O
obmiero, cpemHero (mojgHOrO) o00mero oOpa3oBaHMs, a TaKXKE JOMOJHUTEIBHBIX
o0mieo0pa3oBaTesibHbIX —HporpaMM”  MperoCcTaBiseTcs MYHUIUNAIbHBIM ~ aBTOHOMHBIM
obmeodpazoBatenbHbIM yupexaeHueM «COLLL No93y.

1.3. Hacrosmuii permamMeHT oOmIpeleNseT CpPOKHM U IOCJIeA0BaTENIbHOCTh JAEHCTBUI
pykoBoauTenss  (YNOJIHOMOYEHHOIO JIMIA) YUPEKIEHUs, MOpAIoK, (OpMbl KOHTPOJIs
IOpPEJOCTaBICHUS YCIyrd, MOPSA0K U (GOpMbl O00KaJOBaHMS peEHIeHUH U JeicTBU
(6e3neiicTBuUsI) pyKOBOAUTENS (YIIOJTHOMOUYECHHOTO JIUIIA) YUPEIKICHHUS.

1.4. TlonmywarensMu yciayru (najnee - 3asBUTENH) SBISIOTCA TpakaaHe Poccuiickoit
Oeneparum, ma 0e3 rpakJaHCTBA U MHOCTPAHHBIE TPaKJaHE HAa PAaBHBIX OCHOBAHMSX, €CITU
MHOE HE MPETyCMOTPEHO 3aKOHOM MJIM MEXIyHapOIHbIM JIoroBopoM Poccuiickoit denepariuu.

1.5. TpeboBaHus K NMOPAAKY HHGOPMHUPOBAHHUS O IPEJOCTABICHUH YCIYTH, B TOM YHCJIE:

1.5.1.CBenenust 0 MecTe HaxXOKJIEHHS 00pa30BaATEIBHOTO YUPEKACHUS:

Haumenosanue yupeosicoenus: MYHMIHUNAJbHOE ABTOHOMHOe 0011e00pa3oBaTe/ibHOE
yupexnenue «Cpennss oOmeoOpasoBarejibHass mkojga Ne 93 ¢ yriy0JeHHBIM
U3y4YeHHeM OTHebHbIX PeIMeTOBY.

FOpuouueckuii aopec: Poccuiickas ®enepaums, 650003, ropox Kemeposo, mpocmnexkrt
Jlenmnrpagcknii, 34 «b».

@axmuueckuu aodpec: Poccuiickas Penepanusi, 650056, ropon KemepoBo, nmpocnekt
Jlenunrpanckuii, 34 «b».

Daxc: (8-384-2) 74-65-60
Aopec anexmponnoui noumel yupescoenus: SChool93@mail.ru
Aopec opuyuanvroeo cavima yupexcoenusi: SChool93.kmr.ru
Konmaxmmuvie meneghonwi: (8-384-2) 74-65-60
Pescum pabomwi: 8.30 -15.00
Yacwl npuema pykogooumelis: exceOHeéHo B TedeHHe BCero padouero BpeMeHH;
nsatauua 15.00-17.00
1.5.2. Tlopsiaok nonydeHust HHGOPMAIIUK IO BOIIPOCaM MPEAOCTaBICHUS YCIYTH:
- KOHCYJbTHPOBAHHE MO TPEIOCTABICHUIO YCIYTH MPOBOJUTCS OTBETCTBEHHBIMU
paboTHUKAaMU yUpexACHUS 110 TeaedOoHy, IPU JIUYHOM OOpallleHNnHN 3assBUTEIIS.
1.5.3. Tlopsmox, ¢opmMa u MecTo pa3MelleHHs BhIIIEyKa3aHHOW HH(oOpManun B
00pa3oBaTeIbHOM YUPEKICHUU:



- Ha o UIIMAILHOM CaiTe yupexaeHus (yka3aTh CalT 00s3aTeNbHO),
- Ha nHMOpMaIMOHHOM TIopTase http://www.kuz-obr.ru/,

I1. Cranpapr npenocTaBaeHUs yCJIYTH.

2.1. HaumenoBanue yciuyru: «[IpemocraBienne wuHpOpManmmu O pealu3alud B
00pa30BaTEeNbHBIX MYHUIUIATIBHBIX YYPSKICHUAX MPOTPaMM JIOMIKOJIBHOTO, HAYaJbHOTO
o0miero, OCHOBHOTO 0O0mero, cpeanero (MOJTHOrO) oOmero oOpa3oBaHMs, a TakKKe
JIOTIOJTHUTEIBLHBIX 00111e00pa3oBaTeNIbHBIX IporpamMm” (Hanee — Yciyra).

2.2. Ycnyra npeocTaBisieTcs: Y YpesKIeHUEM.

2.3. Pe3ynbTaToM MpeioCTaBICHUS YCIIYTH SIBISICTCS:

- TpENOCTaBICHHE 3asBUTEII0 HMHPOPMALMM O pealn3alud B 00pa3oBaTEIbHBIX
MYHUIIUTIATBHBIX YUPEKACHUSAK IMPOrPAMM JIOIMIKOJIBLHOTO, HAYallbHOTO OOIIEro, OCHOBHOTO
obmero, cpegHero (moiHOro) oOmero oOpa3oBaHHWsS, a TaKXKe JIOMOJHUTEIBHBIX
00111e00pa30BaTENbHBIX MMPOTPaMM Ha OCHOBAHHMHU OOpAIICHUH 3asBUTENCH — 10 TenedoHy, MpH
JUYHOM TpUEeMe, B MUChMEHHOW (opme, a Takke MO AJICKTPOHHOW IMOYTE WM Ha CaiTe
Yupexaenus, Ha uHbopMannoHHoM mopraie http://www.kuz-obr.ru/;

- OTKa3 B MPEIOCTaBICHNU O(UIInAIEHON HHPOPMALIUH.

2.4. Cpoku npesoCcTaBICHUs YCIYTH.

[TpemocraBieHne ycayrd B YUPEKICHUU OCYIIECTBISETCS €KETHEBHO B TCUCHHE BCETO
pabouero Bpemenu (m.1.5.1. HacTosmlero periiaMeHTa), 3a HCKIFOYCHUEM BBIXOJHBIX H
Mpa3AHUYHBIX THEH.

2.5. TlpemocraBieHHE YCIAYrH OCYIIECTBISICTCS B COOTBETCTBUU CO  CICIYIOIIUMH
HOPMAaTHUBHO-TIPABOBBIMU aKTaMU:

o Koucturynus Poccuiickoit @enepanuu;

. 3akon Poccuiickoit ®enepanun ot 24.07.1998 No 124-®3 «OO6 OCHOBHBIX
rapaHTHsax npas peoéHka B Poccuiickoit deneparnuny;

. ®epnepanbhbiii 3akoH 0T 29.12.2012 No 273-03 «O06 obpazoanuu B Poccuiickoit
®enepanun»

) 3akon Poccuiickoit deneparuu ot 2 mas 2006 roma Ne 59-®3 «O mopsnuke

paccMoTpeHust obparieHuii rpaxaan Poccuiickoii @enepanui;,

. ®enepanbhbiii 3akoH P® ot 27.07.2010 Ne 210-®3 «O06 opraHuszanuu
NPEJOCTaBIIEHUS TOCYIapCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT»;

. ®enepanbHblil 3ak0H 0T 27.06.2006 Nel52 — @3 «O nepcoHanbHBIX TaHHBIX»;

o Pacnopspkenune IlpaBurensctBa Poccniickoii @enepanuu ot 25 anpens 2011 Ne 729-p
«[lepeuenp  ycnmyr, OKa3bIBaéMbIX TOCYIAAPCTBEHHBIMH W  MYHHUIIMIIAJIbHBIMA
YUPSKACHUSAMH M JIpYTMMH  OpraHu3alUs MM, B  KOTOPBIX  pa3MeIlaroTcs
roCyJapCTBEHHOE 3aJaHue (3aKa3) WM MYHUIMITAIbHOE 3a/laHue (3aKa3), MO AJIekKaIInX
BKJIIOYEHHUIO B  PEECTpbl TOCYAAPCTBEHHBIX MM MYHHULUUOAIBHBIX YCIyr U
MIPE/ICTABIISIEMBIX B AJICKTPOHHOU (hopmey;

o [Ilopsmox opraHuzanMu M OCYLIECTBICHHMS OOpa30BaTENbHONU JIE€ATENBHOCTH IO
OCHOBHBIM 0011€00pa30BaTeIbHBIM MporpaMmMaM — 00pa3oBaTeIbHBIM IpPOrpaMMaM
HAyaJbHOTO OOIIEro, OCHOBHOIO OOMIEro W CpeaHero oOmero oOpa3oBaHUs,
yTBepkAeHHbIN nprukazoM MunoOpHayku P® ot 30.08.2013r. Nel015;

2.6. lns mpemoCTaBICHMs YCIYrH 3asBUTEIb HANpaBisieT (MpEeACTaBiseT) Cleayroline

JIOKYMEHTBI:

- MUCHbMEHHBIN 3aIPOC 3asiBUTENS, B TOM YMCIIE 3a1POC B (hopMe 3JIEKTPOHHOTO TIOKYMEHTA.
3anpoc B popMe AIIEKTPOHHOT'O JOKYMEHTA MOKET OBITh HAIlPaBJIEH IO 3JIEKTPOHHOM MOYTe WU
Ha 0UIMATIBHBIN CalT YyUpeKICHUS;

- B cllydyae HEOOXOJUMOCTH (€clii 3TO HEOOXOIUMO 3asBUTEINIO JJISl MOJYYEHUS YCIYTH)
JIOKYMEHTBI 1 MaTepUalbl, MOATBEPKIAAIOIINE TOBOBI 3asBUTEINS MO0 X KOMHHU, 3aBEPEHHBIC B
YCTaHOBJIEHHOM HOPSIKE.

[Ipu mnpenocraBieHMHM YCIYTM B YCTHOM ¢opMe U TOCPEACTBOM OOpamieHus K
MH(OPMALIMOHHBIM CUCTEMaM, dYepe3 HHQOPMAIMOHHBIM KHOCK (MpU HAJIWYHUM TaKOBOIO)
JIOKYMEHTHI HE TPEOYIOTCS.
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2.7. TlepedyeHb OCHOBAaHMH [IJIi OTKa3a B TMpPUEME JTOKYMEHTOB, HEOOXOJMMBIX IS
IIPEIOCTABIIECHUS YCIYTH.

2.7.1. B 3ampoce He yKa3aH MOYTOBBIM aapec, aapec SJIECKTPOHHOM MOYTHI WJIM HOMEp
dakca ans HampaBieHUs OTBETa Ha 3ampoc Ju00 HoMmep TenedoHa, MO KOTOPOMY MOXKHO
CBS3aThCsI C HAIIPABUBIIUM 3aMPOC 3asIBUTEIIEM.

2.7.2. TexkcT MUCBMEHHOTO 3arpoca He MOJAAETCS MPOUYTCHUIO, B TOM Yucie (haMuins U
MOYTOBBIN apec 3asBUTEISL.

2.8. OcHOBaHUSAMU JIJIsl 0TKA3a MPEJOCTABICHUS YCIYTH SBIISFOTCS

- ecnu 3ampammuBaeMas uHGOpMalus KacaeTcs TPEeTbUX JHUIl 0e3 MpeaoCTaBICHUS
o(HIIMANBHBIX TOKYMEHTOB, YCTAHABIMBAIOIIMX MTPABO MPEICTABIATh UX HHTEPECHI,

- B oOpallleHuu COJIeP’KaTCsi HEUEH3YypHbIE JINOO OCKOPOUTENbHBIE BBIPAKEHHS, YIPO3bI
KHU3HH, 3/I0pPOBbI0 M MMYIIECTBY PaOOTHUKOB 0O0II€00pa30BaTEIBHOTO YUPESKICHHUSA, a TaKXKe
YJIEHOB UX CEMbEH (Takoe 3asBlieHHE ocTaeTcsi 6e3 OTBeTa MO CYIIECTBY MOCTABICHHBIX B HEM
BOIIPOCOB, ITPU 3TOM 3asIBUTEIIIO COOOIIAETCS O HEJOIYCTUMOCTH 3J10yIOTPEOIEHHS IPABOM);

- B MHCbMEHHOM OOpallleHUU 3asBUTENSl COJEPKUTCS BOIPOC, HAa KOTOPBIA emy
MHOT'OKPAaTHO J1aBaJMCh IMCbMEHHBIE OTBETHI 110 CYLIECTBY B CBSI3M C paHEE HaIlpaBJIIEMbIMU
oOpallleHUs MU, ¥ TIPU 3TOM B O0paIlIEeHUHN HE IPUBOAATCS HOBBIE JOBOJBI MIIM 00OCTOSTENILCTBA;

- OTBET I10 CYIIECTBY ITOCTABJICHHOTO B OOPAIIEHNH BOIIPOCA HE MOXKET OBITh MPEICTaBICH
0e3 pasriamieHusi CBEACHMIM, COCTABIAIOIIUX TOCYIAapCTBEHHYIO WM HHYIO OXpPaHIEMYIO
(benepaabHBIM 3aKOHOM TaiHY (3asIBUTEIIO COOOIIAETCS O HEBO3MOXHOCTH JIaTh OTBET B CBSI3U C
HEJOMYCTUMOCTBIO Pa3TialleHus yKa3aHHbIX CBEACHU);

- B XOJl¢ JINYHOIO IMpHeMa TpaKJaHUHY MOXKET OBbITh OTKa3aHO B JajbHEHIIEM
paccMOTpeHHH OOpallleHHs, €Clid €My paHee ObUI JaH OTBET IO CYIIECTBY IOCTaBICHHBIX
BOIIPOCOB.

2.9. B COOTBETCTBMM C JEHCTBYIOIIMM 3aKOHOJATENHLCTBOM YCIyra IMpeAOoCTaBIsIeTCs
OecriaTHO.

2.10. MakcumanbHBIi CpPOK OXHJIAaHMSI B Ouepeau IMpU T[ojladye 3ampoca IpHu
IPEIOCTABICHUU YCIYTH:

2.10.1. Peructpauusi NHCbMEHHOTO oOOpalleHuss MpH T[OJadye ero 3asBUTEIEM B
YUPEXKJIEHUE OCYILECTBISAETCS B IPUCYTCTBUU 3asIBUTEIS.

2.10.2. MakcuMamnbpHBIA CPOK OXXUIAHHS B OYepeAM MpH Iepenade OOpalieHus MyTeM
oOpallleHusT K PYKOBOJUTENIO YUpexkJeHHus (YrnoJIHOMOYEHHOMY JIMIY) 10 MOMEHTa Npuema
oOpaleHus JOJKEH COCTaBIATh He Oojiee 15 MUHYT.

2.11. Cpok u NOpsIIOK PETUCTPALIMU 3aIIpOca 3assBUTENS O MPEIOCTABICHUH YCIYTH:

2.11.1. Peructpamus 3ampoca 3asBUTENs O MPEJOCTABICHUHM YCIYTd OCYHIECTBISAETCS
OTBETCTBEHHBIM PAaOOTHUKOM YUPEKIACHHUS.

2.12. VYcraHaBIMBAaIOTCS CIEIyIOINIME TpPeOOBaHUA K TMOMELIEHUSIM YUPEKICHUS,
Y4aCTBYIOIIETO B NMPEAOCTABICHUH YCIIYTH:

2.12.1. Tlomemenue Il mpuema 3asBHUTeNed o00o03HadaeTcsl TaOJIMUYKOM C yKa3aHMEM
HOMEpa KaOuHeTa, (aMUIIUi, WMEH, OTYECTB, HAMMEHOBAHUH JOKHOCTEH OTBETCTBEHHBIX
pabOTHUKOB, YYaCTBYIOIIUX B OKa3aHUU YCIYTH, peKHUMa pabOThI.

2.12.2. Jlng oxxuianust IpuéMa 3assBUTENSIM OTBOJISITCS MECTA, OCHAIIICHHBIE CTYJIbSIMU.

2.12.3. B mecta uid OXHMJaHMUSA IpHUeMa JIOJDKEH ObITh oOecreueH CBOOOIHBIN JTOCTYIl
3asgBUTENEH B 4achl pabOThl yUpEKICHUS.

2.12.4. Paboyee MeCTO OTBETCTBEHHBIX PAOOTHHKOB, YYaCTBYIOLIMX B IPEAOCTABICHHH
yCIIyrd, obopyayercs Tene@oHoM, (akcoMm, KOMUPOBAIHHBIM ammapaTroM, KOMITBIOTEPOM H
JPYroil OpPrTeXHUKOH, I03BOJIAIONIEH CBOEBPEMEHHO M B IOJHOM OOBbEME OpraHu30BaTh
MIPEIOCTAaBICHUE YCITYTH.

2.13. IlokazarensiMu JOCTYITHOCTH M KQ4€CTBA yCIIyTU SBISIOTCA:

- CBOEBPEMEHHOCTh IMPEIOCTABIEHUS YCIYTM B COOTBETCTBHM CO CTaHAapTOM €
IIPEIOCTABIICHUS;

- MOJIHOTA, aKTyaJIbHOCTb M JOCTOBEPHOCTh MH(OpPMALMKM O MOPSAKE NPEAOCTaBICHUS
YCIIYTH, B TOM YHCIIE B 3JIEKTPOHHOH (opme;

- 10J11 0OOCHOBAHHBIX Kajlo0 K 00IIeMy KOJIMYECTBY OOCITYKEHHBIX TpaXk/iaH Mo JAHHOMY

BUJly YCIIYTH.



2.14. KoncynbTanuu mo BOIpOcaM MPEIOCTABICHUS YCIYTH MPOBOASATCA PYKOBOJIUTENSIM
(YIIOJTHOMOYEHHBIM JIUIIOM) YUPEKIEHHUS 110 CIEAYIOIIUM BOIIPOCAM:

- CPOKH IIPEAOCTABIICHUS YCIYTH;

- TOPSAOK OO0XKanmoBaHWs JEUCTBUN (O€3ACHCTBHS) W PEIICHUM, OCYIIECTBISIEMBIX H
MIPUHUMAEMBIX B XOJ€ MPEIOCTABICHUS YCIYTH.

KoHcynbTanmm mnpenocTaBisioTCsT B TEUEHHE BCETO CpPOKAa MPEJOCTABJICHUS YCIYTH.
KoHcynbTamum 10 NOpAAKY MPEJOCTaBICHUS YCIYTHM OCYIIECTBISIIOTCS — YUPEXKACHUEM
OecriaTHO.

I11. CocraB, mocjie10BaTeIbHOCTH U CPOKH BbINIOJTHEHUSI
aAMMHUCTPATHBHBIX NPoueayp, TPe00BaHNs K NOPSIAKY UX BbINOJIHEHHS, B TOM YHcJIe
0COOCHHOCTH BBINOJHEHUS] AIMUHUCTPATHBHBIX IPOLEAYP B 3J1eKTPOHHON (popme

3.1. Opranumsanusi NpedOCTaBJeHUs] YCJIYrH BKJIK4YaeT B celds cieayromme
aJMHHHUCTPATHBHBIC EHCTBHUSA:

- IPUEM U PETUCTPALIMS IMCbMEHHBIX OOpallleHuH 3asBUTENIEH;

- IPUEM YCTHBIX OOpAILlICHUH OT 3asBUTEIIS;

- IOJITOTOBKA HE00X0AMMOW HH(POPMALINH;

- HampaBJIeHME IHMCbMEHHOIO OTBETa 10 pe3yJbTaTaM pacCMOTPEHHsI OOpalleHus
3asIBUTEIIIO.

3a nOJy4eHHUEM YCIIYTHU 3asBUTENIb MOXKET OOPAaTUTHCS CIEIYIOUIMMH ClIOcO0aMu:

- TOCPEICTBOM JIMYHOTO MUCBMEHHOTO WJIM YCTHOIO OOpaleHHs] HENOCPEICTBEHHO B
YupexneHnue;

- YCTHOTO OOpAIIEHHS C HCIIOJIb30BAaHUEM CPEICTB TelIe(h)OHHOH CBA3H;

- IOCPEJICTBOM IMCbMEHHOT'O 00pAaLeHHs [0 IoYTe,

- IOCPEJCTBOM ITMCbMEHHOT0 00paIleHUs 110 3JIEKTPOHHOM roure,

- IOCPEJICTBOM IIMCbMEHHOI'0 O0palleHusl Ha OHULIMATIbHOM caiiTe Y UpexIeHUs,

- Ha HHpOpMaIMoHHOM nopTase http://www.kuz-obr.ru/.

KpurepreM npuHATHSA pELIEHUS PYKOBOIUTENEM YUPEXKACHUS SBIAETCS BO3MOKHOCTD
OKa3aHUs yCIyTH.

[TocnenoBareabHOCTH aJIMMHHUCTPATUBHBIX npouenyp, BBITOJHAEMBIX pu
IIPEIOCTAaBIEHUH YCIYTH, T0Ka3aHa Ha O1ok-cxeMe B [lpunoxxenuu k Pernamenty.

3.2. Ilpuem u perucrpanus NUCBMEHHBIX, INOCTYNUBUIMX IO JIEKTPOHHOHM IOYTE, HA
OoQUIMATBbHBIN caliT YupexaeHus, OOpalieHuil OT 3asBUTENS.

3.2.1. OcHoBaHueM Jais HayajJla aJMUHUCTPATUBHOM NpOLEAYypbl IO MpUEMY U
perucTpaiuy NMCbMEHHOTo O0pallleHusl OT 3asBUTENS SIBISETCS JIMYHOE oOpallleHue 3asBUTes,
MOCTYIUIEHWE MUCHbMEHHOT0 OOpalleHUs 3asBUTENS MO MOYTE€ MM B 3JEKTPOHHOM Buie (Ha
OQUIMATBHBIMN CalT, MO AJIEKTPOHHOM MOYTEe) B YUpEKIEHHE IO BOMPOCY IPEIOCTABICHUS
UHPOpPMALIUK O pealu3aliid B 00pa3oBaTEIbHBIX MYHUIUNAIBHBIX YUPEKICHUSAX MPOrpaMm
JIOIIKOJIBHOTO, HAYaJIbHOTO OOIIEero, OCHOBHOTO OOIIEro, cpeaHero (MOJHOrO) OOIIero
00pa30oBaHus, a TAKXKE JTOMOJTHUTENIBHBIX 0011€00pa30BaTeIbHBIX IPOrPaMM.

3.2.2. PaboTHUK YupexIeHHs, OCYIECTBISIONINN MprueM JOKYMEHTOB OT 3asBUTEISI IIPU
€ro JUYHOM OOpalleHuH, NPUHUMAET oOpalleHue (3ampoc) 3asBUTENS I PErucTpaluu
oOpareHus (3ampoc) B )KypHaJIe PETUCTPALIUN B JIEHb OOpaIeHNs 3asBUTETIS.

[Tpu moctyruieHuu B YupexaeHue oOpallleHHs 3asBUTENS M0 3JIEKTPOHHOM IMmouTe ¢
yKa3aHHUEM ajipeca 3JIEKTPOHHOW MOYThl U (WJIM) MOYTOBOIO ajpeca IMojb30BaTelNs, pabOTHUK,
OTBETCTBEHHBII 3a NPUEM U OTNPABKY JOKYMEHTOB IO JJIEKTPOHHOM IOYTE pacHedyaThIBACT
yKa3aHHOE OOpallleHHe U PETUCTPUPYET B YCTAHOBICHHOM HOPSIKE.

3.2.3. KpurepueM MNpUHATUSA PEIIEHUS O IPUEME M PETUCTPALUS NHCbMEHHBIX
oOpallleHuil OT 3asBUTElNs SBJISETCA OTCYTCTBHE MPUYMH ISl OTKa3a B IpHUEME JOKYMEHTOB
(11.2.7. HACTOSIIETO PeriaMeHTa).

3.2.4. AnMUHHCTpaTHMBHAs IMpOLEAYypa 3aBEpPUIACTCS pPErucTpauuerd MOCTYIHBIINX
oOpalieHuit oT 3asBUTES.

3.3. B ciyuae ecnu 3asBUTENIb OOpATUIICS ¢ YCTHBIM OOpallieHHEeM O MOJyYE€HUHU YCIIYTH,
COOTBETCTBYIOIIAs MH(OpMAIHsI MPEIOCTaBIACTCS YCTHO HE Mo3aHee |5 MHMHYT ¢ MOMEHTa
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oOparieHuss B ciaydae, €ClIu H3JI0KEHHBIE B YCTHOM oOOpameHuu (akThl U 0OCTOATEIHCTBA
SBIISIIOTCS] OYEBUIHBIMH U HEe TPEOYIOT JOMOTHUTEIBHOM TPOBEPKH.

3.3.1. YcrHbIe oOpalieHus He perucTPUPYIOTCA.

3.4. [lonroroBka HEOOXOAMMOM HH(pOPMAIIHH.

3.4.1. OcHoBaHHeM /IS HAYAJIAa AIMUHUCTPATHBHOM NpoIeyphl SBISETCS Tiepenadya
NUCbMEHHOTO OOpAalleHus] 3asBUTENS HAa PACCMOTPEHUE PYKOBOIUTENIO YUpEXKIEHHE B JICHD
pETUCTpaIHH.

3.4.2. PyxoBogurens  YupexIeHHs ~ ompeAenser — paboTHHKA  YUpEKICHHS,
OTBETCTBEHHOTI'O 32 PAaCCMOTPEHHE OOpaIeHUsI U MOATOTOBKY IMPOEKTa OTBETA 3asBUTENIO (Hanee
— HCTIOJTHUTEIID ).

3.4.3. UcnionHuTens:

- o0ecrieunBaeT OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHUE
MUCHbMEHHOTO OOpalleHus], B cliyyae He0OXOIMMOCTH — C y4acTHEM 3asBUTENS, HAPABUBIIETO
oOparieHue;

- TOTOBUT MPOEKT OTBETA HAa MUCbMEHHOE oOpallleHre U He 1o3aHee | AHA 10 uCTeueHus
CpOKa MpPEIOCTaBJICHUS YCIYTH, MPEACTABIAECT HA IMOANUCH PYKOBOJUTEIIO MYHHUIUIIATBHOTO
(Or0KETHOTO, aBBTOHOMHOT0) 00Pa30BaTEILHOTO YUPEIKICHHUS.

3.4.4. KputepueM NpHUHSATHUS pELICHUS SIBISETCS OTCYTCTBHUE NIpPUYUH OO0 OTKase B
MPEIOCTaBICHUH YCIYyTH (11.2.8 HACTOSIIETo PerJaMeHTa).

3.4.5. AnmuHHECTpaTMBHAs TpOIEAypa 3aBEpUIACTCS MOINHCAHUEM pPYKOBOAHMTEIEM
YupexieHus: 0TBeTa Ha MUCbMEHHOE OOpallleHUE 3asBUTEIS.

3.4.6. Cpok paccMOTpeHMsI MMCbMEHHBIX 3allpOCOB, a TAKXKE 3allpOCOB, NOCTYNHBIIUX B
dbopMe 3IIeKTPOHHOTO JOKYMEHTA (I10 3JIEKTPOHHOM MMOYTe WIIM HA CAalT YUPEkJACHUS) HE TOJKEH
npeBbimaTh 30 KaleHJapHBIX THEH CO JHS UX PETUCTPAIIHH.

B uCKIIOUMTENBHBIX CIIy4asX CpPOK PAacCMOTPEHHS 3ampoca MOXET ObITh MPOJJICH
pykoBoauTeneM YupexaeHus, Ho He Oosee uem Ha 30 1gHEH, ¢ yBEJJOMJICHHEM 3asBUTEIS O
MPOJUICHUH CPOKa PAcCMOTPEHHsI ero oOpamieHus (3ampoca). YBEAOMJICHHE MPOU3BOAUTCS
croco0amu, OOECTICYMBAOIIMMHI  ONEPATHBHOCTh  MOJYYCHHUS  3asABUTENEM  YKa3aHHON
uHpopmanuu (Tenedororpamma, pakc, IIEKTPOHHAS TOUYTA).

3.4.7. Ecnu 3ampoc o MOJy4eHHH YCIYTU CBsI3aH ¢ 00’KaJIOBAHUEM CYyJI€OHOTO PEIICHUS,
B TeueHHe 7 (CeMM) JHEeH co JTHS perucTpaldi TaKoro 3arnpoca OHO BO3BPAILAETCs 3asBUTEIO,
HalpaBUBIIEMYy OOpalleHHe, C pa3bsCHEHHEM MOopsAKa O00XKaJOBaHUS JaHHOTO CyAeOHOTO
peLeHMs.

3.5. HampaBneHue NHCbMEHHOTO OTBETa 3asBUTENIO0 IO pe3yjbTaTaM pPacCMOTPEHHUS
oOparieHus.

3.5.1. OcHOBaHWeM Ui Havaja aJMHHHUCTPATUBHON TPOIETYPHI SBISETCS PErHCTPALUs
NUCbMEHHOTO OTBETA, MOJAMUCAHHOTO PYKOBOAMTENEM YUpEeXIeHHs (MIPHUCBOEHHE MCXOJIIEro
HOMEDA).

3.5.2. PaboTHUK  VYupexaeHus, OCYIIECTBISIIOIMNA  PErucTpaluio  HCXOoJsIien
KOPPECTIOH/ICHIINH, PETUCTPUPYET IHUCHBMEHHBIM OTBET B JKypHalle pPETHCTpallid B JICHBb
MOJHMCAaHUS POEKTA OTBETA PYKOBOIUTENEM.

3.5.3. AAMUHHCTpATUBHOE AEHCTBUE 3aBEPIIACTCS HAIPABICHUEM OTBETA 3asBUTENIO IO
MOYTOBOMY aJIpeCy WU/WIH aApecy dIEKTPOHHOH MOYTHI, YKa3aHHOMY B IUCbMEHHOM OO pAIlCeHUH.

3.6. 3asBUTENb MOXET TMOJY4YUTh YCAYry dYepe3 HH(MOPMALHUOHHYIO CHCTEMY
(http://www.kuz-obr.ru/) myrem perucrpamuu JIUYHOTO KaOuWHeTa (Yepe3 JIOTWH/TAapoib WIN
CHWJIC) unu npu obparieHnu K opuIMalbHOMY CalTy.

IV. ®opMbI KOHTPOJIS 32 MCIIOJTHEHHEM A/IMUHUCTPATUBHOIO perjiaMeHTa

4.1. Texkyumii KOHTpOJIb 32 COOJIOJJCHMEM M HCIOJHEHHEM OTBETCTBEHHBIMHU
pabOTHMKAMHU TIOJIOKEHUH HACTOSIIIEr0 pEerjiaMeHTa, YCTaHaBIMBAIOUIMX TpPeOOBaHUA K
IIPEIOCTABIIEHUIO YCIYTU OCYILIECTBISETCS PYKOBOJUTENIEM Y UpPEXKICHUS.

4.2. KoHTposb 3a MNOPEeNOCTABICHUEM YCIYTH YUPEKIECHUEM OCYIIECTBIISIETCA
ylpaBjieHHEM O00pa3oBaHUs aJMUHHUCTpanuu T. KemepoBo myTeM MpOBEACHHUS IPOBEPOK
COOIOZCHHS U MCTIOJTHEHUS MOJI0XKEHHUI HAaCTOSIIEro periaMeHTa.

4.3. KOoHTpOJIb MOHOTHI ¥ Ka4eCTBA MPEIOCTABICHHS YCIYTH BKIIOUACT B CeO:


http://www.kuz-obr.ru/

- NIPOBEJICHUE TIPOBEPOK, BBIABICHUE U NPUHATHE MEP K YCTPAHECHUIO U HE JOIMYLICHUIO
HapyILIECHUH [IpaB [OJIy4aTeJIed YCIIyrH,

- paccMOTpeHHe, MpHUHIATHE PEIeHUWH M TOATOTOBKY OTBETOB Ha OOpaleHHs
MoJTydaTesield  yCIayrd, COAep)KalluX KaloObl Ha pemieHws, pAeiicTBus (Oe3aeiicTBus)
pYKOBOIUTENS (YIIOJHOMOYEHHOTO JIMIIA), OTBETCTBEHHBIX PAOOTHUKOB Y UpPEXKICHMUS.

4.5. Tlo pe3ynbTaTraM NPOBEAECHHBIX IPOBEPOK, B CIyyae BBIABICHUS HApyLIEHUH IpaB
IIOJIy4aTeJIed YCIIYTH, OCYLLECTBIISIETCS INPUBICYCHHE BUHOBHBIX JIML K OTBETCTBEHHOCTH B
COOTBETCTBUU C 3aKOHOJATENBLCTBOM Poccuiickon denepannu.

4.7. PaOGOTHMK, OTBETCTBEHHBIH 3a MPEJOCTaBJIECHUE YCIYI'M, HECET IUCLUIUIMHAPHYIO
OTBETCTBEHHOCTb 33 PELICHUS U JACUCTBHs (Oe31eiCTBHE), MPUHUMAaEMbIe (OCYIIECTBISIEMbIE) B
X0/le IPOBEACHMS aIMUHUCTPATUBHBIX IPOLIENYP, YCTAHOBJICHHBIX HACTOSAIUM PEIJIAMEHTOM.

V. JlocynebHblii (BHecy1e0HBII) MOPSA0K 00KAT0BAHUS el CTBUIH
(Oe3eiicTBUSI) M pelIeHUii opraHa, NpeAoCTABJISIOIEr0
MYHUIMIIATBHYIO YCJIYTY, 2 TAK e J0JKHOCTHBIX JIMI

5.1. 3asBuTens BopaBe 00KaloBaTh AEUCTBUS (O€3/1EUCTBHE) U PEIICHUS], TPUHUMAEMBIC B
XOJIe MTPEIOCTaBIECHUS YCIIYTH.

5.2. 3asgBuTeNb BIpaBe 0OPATUTHCS C Kan000i JUYHO (YCTHO) WM HallpaBUTh MMCbMEHHOE
3asBJICHUE WK Kallo0y (anee - MMCbMEHHOE 00paleHue).

YcTHOE oOpalieHne J0MyCKaeTcsl B X0/1€ JIMYHOTO TpueMa. JIMUHbIi nprueM MpoBOAUTCS B
COOTBETCTBUM € TIpaMKOM JIHMYHOIO IpHeMa JOJHDKHOCTHOTO JIMIA, KOTOPOMY aJpecoBaHO
oOparieHue.

53. B cinywyae ecnau M3JI0KEHHbIE B YCTHOM oOOpamieHuu (akThl U OOCTOATENbCTBA
SIBIISTIOTCSI OYEBHIHBIMUA M HE TPEOYIOT JONOJHHUTEIBHON MPOBEPKH, OTBET HA OOpalleHue ¢
COIJIacHsl 3aMHTEPECOBAHHOIO JIMLA MOXKET OBITh JIaH €My YCTHO B XOJi€ JIMYHOro npuema. B
OCTJIBHBIX CITydasiX, 110 CYIIECTBY IIOCTABICHHBIX B OOPAIICHUH BOIIPOCOB JAETCs MTUCbMEHHBIN
OTBET.

5.4. TluceMeHHoe oOpaleHne, MOJICKUT PErHCTPALUU U PACCMOTPEHUIO B TMOPSIKE U B
CpOKH, YcTaHOBiIeHHble @DenepanbHbIM 3aKOHOM «O MOpsIKEe paccMOTpeHus oOpaleHuH
rpaxaan Poccuiickoit ®denepanum» ot 2 mast 2006 rona Ne 59-03.

5.5. Ilpu oOpamieHuH TpakJaH C HHUCbMEHHBIM OOpalleHHeM YKazaHHoe oOpaleHue
paccMatpuBaeTcst B TeueHne 30 JHEH co IHS ero perucTpanyi. B HCKIIOUNTEeNbHBIX CiTydasx, a
TaKXKe B CJIy4yae HalpaBIE€HUS 3ampoca OpraHaM MECTHOTO CaMOYIpaBlIEHUs, OpraHaM
TOCYJapCTBEHHON BIIACTH, WHBIM OPTaHU3AIMsIM WJIH JODKHOCTHBIM JIMIAM JUIS TTOJyYSHHS
HEOOXOIUMBIX JJISi PACCMOTPEHHUs] OOpalleHHs JOKYMEHTOB M MAaTepHajoB, PYKOBOJIUTEIb
Vupexnenus (OTBETCTBEHHBIM pPaOOTHHMK), KOTOPOMY HampaBlIeHO oOOpalleHue, BIpaBe
IPOAJIUTh CPOK PACCMOTpEHUs oOparieHus: He 6osnee yeM Ha 30 aHEH, yBEOMHUB O IPOJAJICHUU
CpOKa €ro PacCMOTPEHUS 3asBUTEIIS.

5.6. 3asBUTENH B CBOEM MHCbMEHHOM OOpallleHUH B 00S3aTENbHOM IOPSAJIKE YKa3bIBACT:
1100 HaMMEHOBaHME OpraHa, B KOTOPbIN HalpaBJisieT MUCbMEHHOE O0OpalleHue, JIn0o GpamMuinio,
UM, OTYECTBO COOTBETCTBYIOILETO JOHKHOCTHOTO JIMLA U (MJIM) €T0 JOJDKHOCTb, a TaKXKe CBOU
(dbamMuITuIo, UMsI, OTYECTBO, MOYTOBEIM apec, M0 KOTOPOMY JOJDKHBI OBITH HAIlpPaBIICHBI OTBET,
yBEJIOMJICHHE O Mepeajpecalud oOpallleHHs, M3JIaraeT CyTh MPEIIOKEHUs, 3asiBICHUS WIIH
KaJo0BI, CTABUT JIUYHYIO MOJIUCH U JaTy.

B noarBepxkieHne CBOMX JIOBOJOB 3asBHUTENb BIIPaBE NPUIOKHTh K HHUCbMEHHOMY
oOpallleHnI0 He0OX0IMMBbIE JOKYMEHTHI U MaTepuasbl, INOO UX KOIHUU.

5.7. JomkHOCTHOE JHLO (PYKOBOJAUTENb YUPEXKIACHHS), KOTOPOMY HAIPaBIIEHO
oOpamieHne, obOecreunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PAaCcCMOTPEHHE
oOpareHus.

[To pesynpTataM paccMOTpeHHsT OOpameHHsT COOTBETCTBYIOIIMM JOJDKHOCTHBIM JIHIIOM
(pyKoBOIUTENEM YUYPEKACHUS) NPUHUMAETCS pelIeHHe IO CYIIEeCTBY IOCTaBIEHHBIX B
oOpallleHur BOIPOCOB.

5.8. Ecnu B nucbMeHHOM 0OpallleHHH He YKa3aHbl (haMuius 3asBUTENIS,  TOYTOBBIN ajapec,
10 KOTOPOMY JIOJDKEH OBITh HAIIPaBIIeH OTBET, OTBET HA OOpaIeHNE HE JaeTCsl.

5.9. Eciau TEKCT NHCBMEHHOTO OOpalleHusi He TMOAJAeTCs MPOUYTEHHIO, OTBET Ha



oOpareHue He JaeTcs, 0 YeM COOOIIAaeTCs 3asBHUTEI0, HAlpaBUBIIEMY oOpalieHue, eClu ero
(bamMuITIs 1 TOYTOBBIN aApeC MOAAIOTCSA TPOUTEHHIO.
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